
HAS Building Standards Group 2016

Process Flow – Tenant Improvement Program (T.I.P.)

APPLICANT

Obtain T.I.P. Application 
Online and submit to 
T.I.P. Coordinator

Project plans (electronic) & 
scope sent to appropriate 

HAS Departments for 
review

Tenant Improvement 
Program 

Review comments 
compiled by T.I.P. 

Coordinator

T.I.P. Number provided 
back to Applicant to 

include on Const. Permit 
Application

Applicant submits permit 
application to BSG Code to begin 

permit review

Comments / Approval sent to 
Applicant. 

Code approved/stamped plans 
submitted to T.I.P. Coordinator 

for stamp/signaure
Tenant Improvement 

Program 

Signed plans provided 
to Applicant

APPLICANT

APPLICANT APPLICANT

See Page 2
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Process Flow – Permit Review

APPLICANT

Comments sent to 
Applicant for Correction

(if necessary)

Fee Payment 
Confirmed and 
Permit Issued

Review Comments Compiled

Application sent  to BSG 
Permit Coordinator 

Application processed 
and applicant directed 

to upload plans to 
ProjectDox

Plans uploaded into 
ProjectDox for review by BSG 

& CoH reviewers

Revised plans uploaded 
to appropriate 

reviewers

Plan corrections & approvals 
confirmed

Approved plans stamped by 
BSG and provided to Applicant 
for download from ProjectDox

Code-stamped plans 
(electronic) furnished to 
TIP for stamp/signature

Tenant 
Improvement 

Program 

BSG APPLICANT

APPLICANT

APPLICANT
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Permit Fee Payment

APPLICANT

PROJECT VALUATION 
SUBMITTED TO BSG

PERMIT FEE & PROJECT # 
SENT BACK TO APPLICANT

PERMIT FEE 
CALCULATED

PERMIT FEE REMITTED ONLINE 
TO CITY OF HOUSTON PWE * Construction Permit will not be issued until 

a confirmation of permit fee payment is 
received from PWE
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